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RE=RERHE roTE (Ragis)
TWGHSs TungPo Multi-Purpose Hall (Black Box Theatre)

& FH<FRI House Rules

(EREFER " M3-RagE (GERRER) ) FHRHENIE R EREFAEIE AR R -
Hirers must complete “M3-Multi-Purpose Hall Venue Application Form”, and TungPo will process the application

after receiving the application form.

{5 P A A R AR ST A Al — TR ARLE - SRSH ] DARHRE B (o] 78 5 oR 3 S St 28 e HL A e A HH e e
M -
Any breaching of the hiring requirement specified in this House Rule may result in the cancellation of the confirmed

reservation without giving reasons and TungPo will not be responsible for any loss to the hirer.

{E BN FAEE R ERTRHE M ~ ER ~ Rt ASGHE0E At - SRHFEEEE -
Not until the commencement of the booking period can the hirer bring any goods or properties into the venue, or

make preparations or rehearse in the venue.

o {5 I B A5 TR 1% » 5 AR BERH R St o IS & — /NI IRE /NG THE » WA (E A& BT & A -
No activity shall continue at the end of the session booked. Users should leave the venue on time. An additional

hour will be charged for part of an hour of overtime, and the payment should be made on the same day of borrowing.

PRECERSEHEES N » N AT AESG st NS T8 A AR DAY 2 8 H B U E A -
No other form or nature of activities should be conducted other than the stated purpose of the booking unless

approved by TungPo.

{1 & AN S EE O LAY THE TSR 8N CRESLHY 55 H B - v e ey E S S R aiBak -
No transfer of a confirmed booking to another dates and times shall be conducted. All paid fees and deposits are

non-refundable.

(B B AR IR S aR Bl A _EAVERHT K - (B8 RN S8 538 R 14 RGN » 2008 A H S a5 &
HEAEHIEREAR 2 14 K > HEFHEANERUEE I HFEERR 7 RSN 2% - A H IS
A HEAEEEER 2 7 K> S EAN B AR HERERER 3 RSB 25 - U FHERENREEH

NS 2 BE N - MAA BRSO ERCER R - AT XIS AR SBR -
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AAESSATIEAL -

Total fee should be paid by the applicant within 14 days after the invoice has been issued. The applicant should
pay the full payment within 7 days after receiving the venue confirmation notice if the first date of using the venue
is less than 14 days. The applicant should pay the full payment within 3 days after receiving the venue confirmation
notice if the first date of using the venue is less than 7 days. The venue reservation will be treated as invalid if the
applicant fails to pay all the fee within the specified date without notice or a reasonable explanation and all paid

fees and deposits are non-refundable without further notice.

i 58 FH 3 R AR (50 FH 355 3 BN RE P B IR S e e - (5 FH 3 P (S8 S5t & RSS2 B D -
The venue will charge the hirer for any overtime usage and extra service and equipment rental, the hirer

should pay the fee before you leave the hall.

A/ IV R &5 - WARCE R AT A s el R i - WEHRARE - (FHEAEERE -
All equipment provided should be used with care and put back to its original place after use. The hirer will be

responsible for the compensation of any damaged equipment.

AT B 82, ~ 5 BE R AGRMYES - H DIERE g ENEE > M EREE AT
BIAIERE ~ #EFFIEEE - SHORFFEE A CUNHEEAE (L i ] P i e -

All the bring in equipment, scenery, props, chairs, tables and miscellaneous items must stay within the hall,

o

and shall not be stored at any part of the public area within TungPo, namely the corridor and the reception

area. All passageways, entrances/exits and staircases shall be kept clear and unobstructed at all times.

(E PR R BT A E AT 2SS B E H VR A R (R R E R IR S =F i URES IS 2 e
HAEHEAEE S SMERERRRSETE (MmEMEE) BIERMEREMARTEEEE >
FEAFBCERECAETE) ~ 1RHEDK ~ RE - (FEHUHED AR - A8 STaAE B M A S SR IE (]
- A RERCHETS 2 2 —URE RIRERCHE 2R 2k SRk -

The hirers are responsible for their own public liability insurance including but not limited to third parties liabilities
for all approved activities or programs, to ensure the safety of the hirers. If any legal action or liability or loss arises
due to any dereliction of duty or breach of contract (whether intentional or not) by the hirer, causing a third party
to take legal action, request, claims against TungPo, including litigation, legal fees, or other expenses and liability,

the hirer shall compensate all losses of TungPo and protect TungPo from all such losses.
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(&R ORE H & REYAS AKX (BFELIEAR) S Z R ECHUE N B SARCER S AR &L
IE(EfEEERA L ASH -

Hirer is responsible for ensuring that the number of attendees (including staff) does not exceed the limit approved

by TungPo. Otherwise, the venue will ask the hirer to stop persons entering the hall from exceeding the limit.

SR E1IRE A PR AR -

No service will be provided after 11pm.

PRECECHALAESN - NAESNERS ~ $fse - TOER - EH R B TR g M EGA g -
No photo-taking or video recording, filming, making of TV films, team reception or press conference is allowed

unless approved by TungPo.

NA RS R R BRSBTS RS - SN s is m BCH e - SR — AR LT -
For commercial advertisement display (eg. banner/logo/trademark), in-house F&B, video or audio recording, please

notice TungPo in the application form. Otherwise, all said activities will be strictly prohibited.

ORISR

No smoking is allowed.

PReCERSEHEAES D - AL (EFREEAE - TIE AN REUR) BEENSHNEE - AFER - fEE
BWI =T sINERE -
No eating and drinking are allowed for hirers, crews and audiences unless approved by TungPo, TungPo will charge

additional cleaning fees HKS3,000 to the hirer for any violation.

(S P AR IR RS N SR R R A -

Hirers should keep the hall and other facilities clean and sanitary.

(ERHBENMFBEURYIBHE EE TR R IV RCHIR R - BUECE 5 - BRI - THESOERBTAT H A (EAE (E 53t
EOPNE RS N S el NGRS
Hirers shall not wilfully obstruct any staff of TungPo in performing his duty or wilfully obstruct, disturb, interrupt or

annoy any other person in using the facility or are not allowed to disturb other hirers.
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{5 IS5 AR (6 B R & RSB ABEERIRIRRF o OriSrdiE ~ B A CIFIAERE R (T i i Sy S -
The hirer shall be responsible for maintaining the crowd control and order of the activity during the booking period.

All passageways, entrances/exits and staircases shall be kept clear and unobstructed at all times.

{58 P & (50 AT AR Y o (G Bl H B AT 8 SR B N B B B (G AR A A FR B RO RE S ] 38 Gt FH A
The hirer shall obtain copyright permit or permission of use from its composer, author or licensing representative

for the broadcast or use of music and/or song or its product.

{58 P R R A B e BURF B P THHE 5 | > B FT R RAIR e 3 F] 810 A BB b A PR (e B T
BRG]~ BEMRES) - HRIHRRIR AT A AN AR D 7 REFRHEER -

The hirer shall obtain all required licenses and/or permits according to the laws and guidelines of The Hong Kong
Government (such as lottery permit, donation permit, film censorship, etc.). The relevant licenses and permits must

be provided to TungPo 7 days before the booking period.

(S A B AN CRAE BT & B (MBS B2 E B AHRA R AT A IR A AE - 1A OraZ S5 A A A AT B (50 AR A
—HARFFEFAE - (ERBNMFERAUETE =TT RIRZEE -
The hirer shall obtain written permission from the copyright owner for displaying, using or/and public performing

to the related works or products, and ensure the permission is valid throughout the booking period.

(EHE S ZHEIINREE - SRR AN G - AR AR R F R AR -
Any organization that arranges performances including overseas artists, musicians, or technicians is required to

apply for working visas from the Immigration Department.

T AL (5 F 5t R 88 KR R B AR ) - WAHEIR Y BUE AT HH e aEhny HAVRI M E AR Ay &l
FEEE IO - IBEMECE R E M ERERAS VAR ACHERE W2 IR ACHRT 7T BB

IREETTA 8 -

Contents of the publicity materials or printed matters to be distributed and displayed at the hiring facilities are

restricted to information that matches the objectives and nature of the confirmed function only and such contents

must not be offensive, abusive or in violation of any laws of Hong Kong. Prior approval of TungPo should be obtained

and the materials or printed matters concerned are to be distributed in approved locations and in a manner as

specified by TungPo.
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{5 =& MR B R 3 S B H AT — (8 5 BU T el B R T EIRT - fR L B g S8y B m &k
BRI - Bk - STIRERGRCHER -
The hirer must provide sample of publicity materials including posters, leaflets and house programmes of the

confirmed function for approval one month in advance of the function or before the printing.

PrEIIERIUHIUAESS > BEABEBENRENETEMPAHESEE - SREFEF KOIREEHFS
B TMIEREEE OEitiEER) ) WEFTHR R -

Hirers are not allowed to carry out any forms of selling or purchasing in the hall unless priorly approved by TungPo.

\\

Please refer to “M1-Multi-Purpose Hall (Price List)” and contact us for the application and profit sharing details.

(S R B DR EA T oS S PRI RS s Ry 2508 S / A AR5 A e — VIR - —VIESh ~ 245 -
MVIERSE - B AR -
The venue will accept no claims whatsoever in connection with any accidents, injuries, loss of valuables incurred

directly or indirectly arising out in hirer booking period to the performers/participants/any persons in the hall.

SRR & R AEHUR P HETTAYIEE) ~ B0 B P s s n YY) in AT RE SR VB REIR A & BT - (B
FRMECRFTA B2 2V RAREIRE RN B 1T Ry S8 S AR b -

TungPo will not be responsible for any possible damage or loss or the relevant compensations to the activities, or
exhibits or displays in TungPo. Hirer should ensure the safety of activities or exhibits or displays in the hiring venue

and purchase the appropriate insurance for the event.

FEE TEC B ) FIECEER > DA EE TREE BRI TIESFRINEEK » AN E 1% 2
EA R o SBHE S o sSSP N 4EHE: https://www.emsd.gov.hk/tc/electricity safety/index.html

All brought-in “Electrical and Stage Lighting and Audio Equipment” to be used in the Multi-Purpose Hall, shall meet
the requirements of “Code of Practice for Electricity (Wiring) Regulations”. Please contact the venue management
for any electrical safety concern.

Website reference: http://www.emsd.gov.hk/emsd/eng/welcome/em safety.shtml

RN EHE BB R T IR =B B > ZHE ST (BRG] (SCfF A405) BYERESSS | - WA A HHART—
{8 3 A B B A B A BT - SIS S5 3 https://www.elegislation.gov.hk/hk/A405 -
H OB OB Ay O kR O sE B A EE R BHE KAMEBRENEHA

https://www.cmab.gov.hk/en/issues/national _anthem.htm

Hirers are required to observe and comply with the National Anthem Ordinance (Instrument A405) should the
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events involve the playing and singing of the national anthem. Hirer is also requested to inform the Venue
Management Team of any playing and singing of national anthem in the events at least one month ahead of the

first date of hiring, For details, please visit: https://www.elegislation.gov.hk/hk/A405. The standard score and the

official recording of the national anthem can be found on the website of Constitutional and Mainland Affairs Bureau:

https://www.cmab.gov.hk/en/issues/national _anthem.htm

A5 BRI A iR ) (SCf A401) K (@I R & BB ) (S A602) » {5 R4 (o A BARET e ek,
{58 FHEEHE ~ B ~ W R e 5 DR AR BRI IR BIR e RIS B K Jeeoms - MRS AR = &l
TEEEREHE (FBE: flags&emblems@cso.gov.hk ; {HE: 2804 6552) > =FIE 218
https://www.elegislation.gov.hk/hk/capA401 ( { [} k7 B &t ) )

https://www.elegislation.gov.hk/hk/capA602 ( { l&: HE Kz & el ) )

In accordance with the National Flag & National Emblem Ordinance (Instrument A401) and the Regional Flag and
Regional Emblem Ordinance (Instrument A602), hirer who would like to display and use the national and regional
flags or emblems during their booking periods should ensure that their designs are in compliance with the
specifications set out in the respective Ordinances and make prior written applications to the Deputy Director of

Administration (Email: flags&emblems@cso.gov.hk or Fax: 2804-6552). For details, please see the National Flag and

National Emblem Ordinance.

https://www.elegislation.gov.hk/hk/capA401 (National Flag and National Emblem Ordinance)

https://www.elegislation.gov.hk/hk/capA602 (Regional Flag and Regional Emblem Ordinance)

(B ARECR AN ~ Hog B ~ R SAE(E A I A ARCHRE AL (hEE AR & BT
BTG 4Rl 5 2 k) MR T EIE A R 4 R L e n HAMUAR: » B EATRRY (g%

&G - AT E N EACEERAITT NS -

Hirer shall ensure the observance by themselves, their servants and agents and by all other persons admitted to
any facilities hired by him of the Law of the People’s Republic of China on Safeguarding National Security in the
Hong Kong Special Administrative Region and the laws of the Region in relation to the safeguarding of national
security including but not limited to Safeguarding National Security Ordinance, and shall not engage in any act or

activity which are not in compliance with the said legislation.

FISE & B A ST B ARAE  EEEAR IR AR R AR RRE] ~ 25 T0EDI (557 LIRS Y T 8
HREERIER ) MEMATEEANEEIERIC - PSRRI TT /HUE S A /SIS
EAREERE | MMHERIRE LR DR SEL R EE - MHEZE  BER B~ S AREES NRREHRY
FTIE/T Rl TI/318: - MBS EEZEY R (RSEFaIRERET) (56 228 2) ~ (BEEERIRE]) (5
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400 E2) ~ QREEFAHY)ETIGRE]) (55390 2) K (FRiERBEETHEIRGT) (5 617 5) 5 - JEEINEHA
G ERER S -
The hirers and the performers shall observe the Hong Kong Law and the related rules for the use of the TungPo
venue, applicable immigration and labour legislation (including the Guide to the Employment of Child Entertainers
issued by the Labour Department) and other applicable legal regulations of Hong Kong, including but not limited to
not being allowed to cause annoyances, disturbances or obstructions to others and/or traffic, noise annoyances,
and to carry out obscene, indecent, repulsive or offensive performances/publication/behaviors. Related legal
provisions are mainly listed in Section 4A of the Summary Offences Ordinance (Cap.228), Noise Control Ordinance
(Cap.400), Control of Obscene and Indecent Articles Ordinance (Cap.390) and Pyramid Schemes Prohibition

Ordinance (Cap.617). Event content must be suitable for youth.

HESRR (B BORREEETE -/ ORERESL LG9S SIBCEBIARENHIET - ACH R ZHHERT)
A& FAVEHAEERE (IR Rz e B HAES T — ) » AR (s a80) -

If the booking cannot be carried out as scheduled due to weather problems (such as the black rainstorm warning
or typhoon signal No.8 or above etc.), TungPo will arrange for the future slots that have not been rented out to be
replaced (the period is one day from the affected booking date within the year), no refund (partial or full) will be

given.

St P EAR » 25 MBS AT Rt B AT TR (EFEA TR EAR K E ~ M R FUER A S SR S ) 15|
BB PASUR B R REIR (- OB RAEME(E -

TungPo waives any liability in the event of unforeseeable or force majeure during the use of the venues (including
but not limited to major disasters, large-scale traffic disruption, on-site air conditioning, power or video system

failure) resulting in the closure of the venues or the failure to provide services.

5 (E B AEE A HHART 90 RNHUMERERT SSRGS - BCHRPLPTE CSEN - — A ERE -
If the hirer cancels the confirmed booking within 90 days prior to the booking start date, TungPo will forfeit all fees

paid, and no other fees will be refunded.

WIEFHERUH R 7 B B ETESH HEE R - EA BB AR RKAUM ARSI - BCHINVE BT iR
TRESIARGHVER] - DISERCHERE -

In the event that the hirers cancels either some or all of the confirmed booking and there are outstanding overdue
payments, the hirers must settle the full amount of those payments. TungPo also has the right to pursue the

remaining unpaid fees to compensate for any losses incurred.
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AR a8 S ST RIS TS (e BCH I B 2 B BORB B A RIS EORER ST RIFEEER - — VeS8
AR -
TungPo may ask persons who do not obey the above regulations to leave the hall immediately and fee paid will not

be refunded.

B A AP iR - 488 - BEE RS - WHEE T RIEFARIAIRGI R AEK » RN &SR e
J5G% .
Any and all scenery, installation, equipment brought into the venue must meet with fire and public safety or other

related regulations and will not cause any dirty.

SN R - R E AR T R AR -
No house equipment or furniture such as chairs, tables, etc., is permitted to be used as props or set pieces within

the hiring venue.

SHANEIRF 2B REIEALRTE - AR  SBEITLHMIE KT - RS ATE R -
Chairs are not assigned with seat number; hirers would need to arrange the position of the chairs and assign seat

number by yourself if the audience chairs are required, please restore all the chairs before you leave.

N RE AR - AT A B AR BATEEMA BT - BB TS A e N - WATEEE - &
TEREE -
For line marking on floor, please use wire tape or 3M color tape only. Please clean up all the marking before

leaving the facility. Hirer will be claimed if there are any damage.

WFGEERIY)T: > TBEEFHEH A S SAAEf L b > 5T (BfTER) -

When moving bulky/heavy items, please pave floor board/covering on the floor by yourselves.

{5 FH 8 RS A 50 R SR T s L S A Y (e BV~ R - WS (E A H BRI A Yo SR AT 5
W+ HCHAE BTRE M- AMESATEA] - ME B S AR A -LRVRERE R AR - RIS 5 HER K
RSy mHE H -

The hirer must remove all material (e.g. poster, banner) from TungPo upon expiry of the hiring period, otherwise
anything remaining will be treated as unwanted and disposed without further notice by the venue at a cost charged

to the hirer.
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FE—RIFILT - T i s e s A DABT KA » (LR S AR B2 A REAE SR HY R rTHEIT (A (AT
HDKPAERIENE MRS FCERERIER - TAERCENER - FraER eIk DAEEEREE AR
B ~ R ~ AR SR aR /D L5 o BURRF IR AT 2R 6 A B M T = K e B RER -

In general, all scenery shall be fireproof, and/or made of fire retardant material. Inflammable spray painting is not
permitted in any part of TungPo. Any use of lit candle, shall be kept away from costumes, curtains, draperies and
other scenery for at least 1.5 meter, and requires application and permission in advance from TungPo. Venue
reserves all rights to request the hirer to perform any flameproof treatment and provide a relevant certificate

whenever necessa ry.

ATEBHAR AR - SERSCBACH S - EUEHUE TP -
If there are any special effects during the event, please contact TungPo’s staff for approval before move-in to

TungPo.

P A PR AR (B A P (5 B S 71 H M sREE B S SN SOt o R — U3 sl R -

The above regulations are subject to change without prior notice.

LB 5405 Ry (o8 A <7 IR €

All bookings will be subject to the latest House Rules on the official website of TungPo.

SOH AR o B TR AT A E SR AT Al -

TungPo reserves the right to amend the above regulations without prior notice.

WA AN HR B2 SRR A AR —8 » ZHPA P SRR B4 -
If there is any inconsistency between the English and Chinese versions of these Terms and Conditions, the Chinese

version shall prevail.

ERSHE A A FE - ORI R ERE -

In the case of any dispute, our decision shall be final.
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{# FZ %2885 Declaration from the Hirer :
AHEREHH 5 K B B ARG HUCE M RSB R B iy R R R

We understand and agree TungPo to collect and use our data in following purposes and ways:

1 REGH A - LR B AETRIE R RS B AT EE
Handle the hiring application, assist the rundown of the event and carry out the payment of booking and
charges procedure;

2. BN NEERERTERIFREHEA
Communication in the normal course and in case of emergencies;

3. F&RETRAHFTHR - (BTSSR T BA A R A G LR S A REVE R,
For statistics and research purposes on the condition that the resulting statistics or results of the research will
not be made available in a form which will identify the data subjects or any of them;

4. (EEBIFE - SAESCETTIVEMAERR
Any other legitimate purposes as may be required, authorized or permitted by law;

5. HUHTPIREEEHAIEE R DIRE - B4 K EEE S )T R U A B HE 5 e i f (B R A AH R &
BiREYY4
TungPo may use our data (such as telephone number, email address and/or correspondence address) for
marketing the services and promotional events through various communication means such as direct-mail,
email, telephone, printed matter, newsletter, brochure and leaflets; and

6. HUHEILE IR /SR S Faisk /AR A -

TungPo may take photographs, videos or sound in the event for our recording and marketing purpose.

AAEFERZE - AR SCHE A AV ERHE R R R - T RER I SCE (E S e -
| know that, at any time, | can choose to opt-out from your side using my data for marketing by informing you by mail
or fax.

B BEEE =B AEAE R To: TWGHs TungPo Chief Manager

P/ AP R EE{E A _E SRy 5t - G R ST ERUE E R IR (SEEERRD) » B/ TREHECRATA A
HHA B RSy A S A < AR BOH IR R -

I,/We*, do hereby apply for the hire of the unit(s) of the TungPo as specified above and agree to follow and abide by the
TERMS AND CONDITIONS OF HIRE (full version). I,/We*will also ensure that all users are fully aware the Rules and

Regulation as above and the instruction given by TungPo’s staff.

HHEEE S E M (mEr)

Signature of Applicant with Organization Chop (if any):

44 Name:

kg Title:

HHH Date:
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